User set up for new HMIS

Agency:  _________________________________________________________________________________
Agency’s Primary Contact Person: ___________________________________________________________
Agency Support Specialist (a Safe Harbors employee):  __________________________________________
	Name of User
	Email 

Phone 
Work Function or Job Title
	Has this user completed all required Safe Harbors trainings?
	Does Safe Harbors have a completed “User Responsibility & Code of Ethics Agreement” on file for this user?
	What programs does this user need access to?
	Assigned 
User ID
	Initial Password
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