Using Services in Safe Harbors HMIS System

1 Find Client

Active Firsthame LastName |dentifier Staff

1. Navigate the Client Services Page, enter the client search - _— -
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criteria, and click the Search button.
2. Click at the beginning of the row to select and highlight

cller'1t. . . ActiveProgram 7 Program W FProgramDate 7 DateOfBith 7 FirstName W  LastName 7  EndDate
3. Navigate to the Services Provided page. ; STALow volume  05/12/2009 12/01/1996 Jacqueline

Customer Listing {1 of 1}

2 Add Service
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Services Provided | Program:  STALow volume housing | Client Name: | Jacqueline Freeman 2018
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Verify client name in the information bar.
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Select the desired service by choosing from the - s | iy v jewiylpe ¥ Desciphon ¥ S
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activity dropdown list. If needed, the Date/Time can Do | Lo Sk Eucaton Traiing Transiio | Session e
. L. . . . Emtu————— Training Transitic | Session 515z
be modified. When finished making selections click s Traeing Tt | Swmern S
| Leeation | Training Room hd Training Transitio | Session 5130%
- button Description \ D Service Sl
Mave to Milestone j Move




Adding Services

for Multiple Days

New || Save | Activities {91 of 92}
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Add a service for multiple days by highlighting a | Training Transifio | Session
saved activity and clicking the schedule button. ini Y Life Skills Educati
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Choose the type of occurrence, the From/To Date
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Delete A Service
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New Save || Delete || Schedule Activities {92 of 92}
The delete a service highlight the service row and

click the Delete button. —
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Note: Only one service can be deleted at a time.

Click Yes to delete the service




